
           P & C Minutes Tuesday 29th March 2016 
 

1. WELCOME 
Meeting commenced at 7.30pm. Thanking everyone in attendance to the P & C Meeting. 
 
2. ATTENDEES  
Jackie Coleman, Sarah Dowthwaite, Nicole Adams, Brad Lowe, Ros McCallan, Cathie Barclay, Mel King, Jonathan 
Bradford, Peter Payne, Jenni Cornege, Dean Clift. 
 
3. APOLOGIES 
Kim Hilton, Emma Mangan, David Cox 
 
4. PREVIOUS MINUTES 
Minutes of meeting February 2016 were accepted as a true and accurate record of the meeting. 
 
Nominated 
Cathie Barclay  
 
Seconded 
Nicole Adams 
 
Approved 
Majority Approved 
 
5. ACTION ITEMS  
1. Toilet Improvement. (RM) updated 2 bathrooms have been completed and awaiting 1 to be completed after 

Easter. Ongoing 
2. Basketball Courts. General Assistant is redoing lines in the basketball area, to be followed up and reported on. 

Ongoing 
3. Financial Audit, handover to new treasurer still ongoing. To be followed up and reported on. Ongoing 
4. Business Directory is to be organised by Daniel and David the executive members of the P & C. Ongoing 
5. School Banking, Melissa Wilson who had been in charge of the school banking is leaving. Gillian Jovanovic has 

offered to take the role over but this will require school banking to change days to Thursdays.  Melissa Wilson 
unable to shift dates. Hoping new mothers helping will take the role. Ongoing 

6. Building Report, Ongoing 
7. Volunteer Grant. Ongoing 
8. Fruit Break. Ros discussed with staff and this will be dealt with on a class by class basis. Completed 
9. Munch Monitor. Kim Hilton is discussing with Munch Monitor for refund. Completed 
10. Certificate for Madelynne Armstrong. Jackie Coleman is unable to use the current certificate as it is publisher. 

The certificate to be sent to Dean Clift to re-formatting. Ongoing 
  
Actions 
1. President to send certificate format to Dean Clift. Dean Clift to convert file.  
 
6, CORRESPONDENCE 
None reported 
 
8. REPORTS 
 
President Report 
P&C executive looking to move towards IT communications in conjunction with the school, to reduce and move 
away from notes. Communications being considered include automatic calendar parents can upload and electronic 
forms  
 
School Fete is in need of new parent helpers not only for this year but for the years ahead with the role of Food Stall 
and Donations Co-ordinator becoming vacant in 2017. A helper for these positions will work along the side of the 



current Co-ordinators to receive guidance and support so they can take on the role in 2017. If the P&C members can 
ask anyone that will be interested in taking upon this role. 
 
Treasurers Report 
The treasurer provided copies of Profit and Loss and Balance Sheet of the month ending February 2016. 
 
The treasurer noted that Xero was now listed under the P&C business name, however payment was restricted to 
credit card payment and he was paying this directly. Concern was raised about this process and it was agreed that 
Bendigo Bank be approached about establishing a debit card for the general account so the P&C can use this for 
payments rather than personal bank accounts. 
 
The treasurer identified the P&C still owed the previous treasurer money for Xero. It was agreed to remove the line 
items from Xero. The Treasurer would establish how much the P&C owed the previous Treasurer and the President 
would email the previous Treasurer requesting an invoice for payment. 
 
The accounting firm Goodwin & Chivas has agreed to assist with the P&C Audits. The treasurer needs to supply the 
company with all statements from all accounts. Currently the Treasurer is not a signatory on the Band Committee 
Accounts. The Treasurer is required to be a signatory on all accounts. Previous approaches to have this happen have 
not resulted in action. 
 
Motion: 
The Band Committee is to add the Treasurer to the Band Committee accounts and make available all bank 
statements for the audit. 
 
Motion Proposed 
Jonathon Bradford 
 
Seconded 
Sarah Dowthwaite 
 
Approved 
Majority approved 
 
Actions 
2. Treasurer to contact Bendigo Bank about establishing debit/credit bard for general account. 
3. Treasurer to establish amount owing to previous treasurer for Xero 
4. President to email previous treasurer to seek invoice for outstanding debt. 

 
Audit 
The P&C executive agreed at its last executive meeting to expend $2500 to undertake the outstanding audits. 
 
Motion. 
The P&C approve the decision by the P&C executive to expend $2500 on the outstanding audits. 
 
Motion Proposed 
Jonathon Bradford 
 
Motion Seconded 
Peter Payne 
 
Approved 
Majority approved. 
 
Actions 
5. Treasurer to proceed with audits. 
 
 



Principals Report 
The principal handed out a copy of her report. See attachment. The principal would like feedback from parents 
about the information provided to parents to enhance learning at home. A discussion was held about shifting the 
staff development days from the last 2 days of school to 4 afternoons after school. 
 
Motion 
The P&C supports the movement of staff development days to half days outside school hours earlier in the year. 
 
Motion Proposed 
Nicole Adams 
 
Motion Seconded 
Mel King 
 
Approved 
Majority approved. 
 
Actions 
6. President to write letter to school supporting movement of staff development days. 
7. Parent feedback about information supplied at interviews to be added to next agenda 
 
Band Report 
None reported 
 
Uniform Report 
None reported 
 
Banking Report 
None reported 
 
Canteen Report 
None reported 
 
EVENT REPORT 
Approximately $20,000 profit was made from the Fun Run. Thank you to all parents and teachers who made this a 
successful event. Children’s prizes will be given out in Term 2. Jessica Peters raised the most amount of money and 
was awarded 2 x Luna Park tickets. With the success of the event it was suggested that the Chocolate Drive shift 
from an opt-out to an opt-in event. 
 
Motion 
The P&C supports the shift of the chocolate drive from an opt-out to an opt-in event. 
 
Motion Proposed 
Sarah Dowthwaite 
 
Motion Seconded 
Nicole Adams 
 
Approved 
Majority approved. 
 
9. General Business 
New Playground:  
The deputy principal announced that the sandpit would commence in the school holidays.  
 
 
 



Building Report: 
The P&C met with the school principal and finalised the major components of the floor plan. The plan would include 
a large open space, a space for a wet area and storage. Details about flooring and veranda are still being discussed. 
Updated quotes are being sought. A Business plan is being drafted by the P&C on behalf of the school and will be 
submitted by the principal for DET approval. The deadline for our first grant is 31 March 2017, and this represents 
the deadline. There is currently $190,000 in the Building Fund with a further $ 60,000 to be raised.  $20,000 of this is 
expected to come form a commonwealth grant. 
 
Meet The Teacher:  
Cathie Barclay reported feedback from parents was of an average nature. Note taken that the school needs to 
provide more notice for Meet the Teacher dates. 
 
Actions. 
8. School to provide more notice about Meet the Teacher dates. 
 
P & C Federation: 
The President was contacted by the P & C Federation about requests for nominations to join the Federation. There 
were no nominations.  
 
10. New Business 
 
Flight Centre 
A member noted that Flight Centre had a credit system for flights booked by school parents through flight centre. It 
was identified that last year another company had offered discounts and that this had not progressed. This needed 
following up. The President would investigate the matter. 
 
Parent Teacher Helper 
A member enquired regarding the lack of parent teacher helper for Y3 to Y6. The principal explained that the role of 
the parent teacher helper did not apply for this age range as the children are more independent. 
 
School Anniversary 
A parent approached the president to see whether there would be an event to mark the 30th anniversary of the 
school. The school will discuss further to look at dates and have a small celebration. 
 
Actions. 
9. School to undertake small celebration for reaching its 30th anniversary 
 
Close of Meeting 9.15pm 
 
Next Meeting Tuesday 3rd May at 7.30pm 
 
Actions 
1. Toilet Improvement. (RM) 
2. Basketball Courts. General Assistant is redoing lines in the basketball area. (RM) 
3. Financial Audit to be completed. (BL) 
4. Business Directory is to be organised executive members of the P & C. (DC &DG) 
5. Follow –up with bank coordinator about parents willingness to take on role. (JC) 
6. Volunteer Grant (PP) 
7. Certificate for Madelynne Armstrong. (JC &DC) 
8. Contact Bendigo Bank about establishing debit/credit bard for general account. (BL) 
9. Establish amount owed by P&C to previous treasurer and send email requesting invoice (BL & JC) 
10. President to write letter to school supporting movement of staff development days. (JC) 
11. Parent feedback about information supplied at interviews to be added to next agenda (AG) 
12. School to provide more notice about Meet the Teacher dates. (RM) 
13. School to undertake small celebration for reaching its 30th anniversary (RM) 


