
SGPS P&C Meeting Tuesday 13th February 2018 
 

1. WELCOME 
 
David Cox made a quick welcome to our first general P&C for 2018. General intro for all present. 
 

2. ATTENDEES 
 
Tym Richardson, Kim Hilton, Peter Payne, Monique Mitchell, Lucy Basmadjian, Belinda Mason, Gilliane 
Appave, Cathie Barclay, Brendan Meller, Katie Pike, Helen Crowther, Kim Miller, Nicole Adams, Dave Cox, 
Dean Clift, Lesley Soper, Peter Payne, Karen Pascoe, Kally Mitchel, Kim Hilton, Eileen Tudor 
 

3. APOLOGIES 
 
Ros McCallan, Elizabeth Tye, Jonathan Bradford, Ryan Thomas, Dale Armstrong, Lisa Parsons 
 
Note: Dean Clift undertook meeting reporting functions at this meeting in Elizabeth’s absence.  This has been 
planned before the meeting with concurrence from Dave Cox and was communicated to all in attendance at 
the start of the meeting. 
  

4. PREVIOUS MINUTES 
 
Minutes of General P&C meeting on 14 November 2017 have been issued electronically together with the 
minutes of the Executive meeting held 5 December 2017 as well as the Agenda for this meeting. 
 
Minutes as they were issued for General meeting on 14/11/17 were accepted as a true reflection of that 
meeting. 
 
Motion proposed by Katie Pike 
2nd by Kim Miller 
Accepted by general acceptance. 
 

5. CALL FOR NEW BUSINESS 
 
None called 

 
6. STANDING ACTION ITEMS  

 
• Voluntary contribution update. 

 
A very brief discussion was held to explore ways we like to communicate the collection of the voluntary 
contribution to the school community.  There most likely won’t be significant changes to last year, 
however ways to make the collection easier for the P&C are being targeted.  An electronic invoice as well 
as a hard copy version of the invoice will be issued. School collection for their contributions would be in 
around week 5 so the P&C should be working to this timeline also.  

 
• Multipurpose building approval process (inc grants) 

 
See Treasurers report 

 
7. CORRESPONDENCE 

 
• A card from Mrs Johnson, thanking the P&C for their gift at the end of last year at the final assembly was 

read out by David Cox. 
 
 
 



8. STANDING REPORTS 
 

• Principals Report 
 
My sincere apologises for not being able to meet with everyone tonight. However, there are some thank 
you (s) to convey and messages to share. 
The school would like to warmly welcome everyone to a great new year. Our congratulations and thanks 
again to our new P&C team for taking on these active and very valued roles within our school. We look 
forward this year to a great partnership, and the positivity already felt for the new year is so infectious. 
We greatly appreciate your support and the values that we share. 
Thank you for your kind support and many helping hands with our Kinder 2018 welcome bbq. Many 
parents did comment about the lovely and informative evening. This was another example where parents 
specifically take the time to comment on the great warmth that is felt in our school. The nurturing of a 
sense of belonging, and the nurture of warm and respectful learning partnerships is what we all highly 
value and what we believe is so special in SGPS successes. We thank the P&C for being so aligned with the 
school in defining this culture. 
The school plan for our 2018-2020 cycle will be finalised by the end of this term. From all the feedback last 
year we have a strong commitment to learning and student success is a shared role for all within our 
community. Our strategic directions will focus on key processes to enhance our students learning and how 
this looks differently for each of our important partners. We have aligned our planning with the 
Department’s draft plan and built on the foundations we achieved in the last planning cycle. Strategic 
direction 1-is about our students as learners. It aims to develop students’ skills in formative assessment 
strategies. Formative assessment strategies provide students with a greater understanding of their 
progress through a learning cycle and are meaningful practices to identify how students can grow in their 
learning at their own rate with our high expectations. Students need to be a very actively involved and 
responsible in developing their own learning, a more personalised approach (moving from an over reliance 
of a grade or mark at the end of the sequence of tasks to communicate learning progress). Strategic 
direction 2- is about our teachers as learners and facilitators of learning.  This direction articulates our 
teaching team’s professional growth areas and great alignment to focus areas we are developing with our 
students learning goals. Restorative practice approaches will also be a feature in our school’s approach of 
engaging with our students, this approach enhances the positive wellbeing ethos we have been building 
from the previous planning cycle. We will be communicating more information on this through our new 
wellbeing policy this term. Strategic direction 3- is about shared learning partners and partnerships. This 
means how we communicate and engage with our parents in their child’s learning, projects and the 
professional networks we engage with to provide richness, rigor and responsiveness for our students. 
Last year through the Department of Education community of languages programs, SGPS initiated hosting 
a Portuguese class on Friday afternoons (after hours). This continues in 2018. This year we have expanded 
our commitment to hosting two Chinese classes. The two Chinese classes use our school on Monday 
afternoons from 3.30pm to 4.30pm and involve some of our SGPS students. Our profile with students with 
English as a second language continues to increase, and this year we welcome many families. Our Asian 
speaking population is a high growth area. 
In regard to the NSW Infrastructure project. The PRG meetings for 2018 resumed last week. The project 
team have been working through the initial feedback/ideas and are planning for broader /further 
consultations. Tomorrow myself, and the DPS will be visiting another Infrastructure school to see their 
project and discuss with the principal the value of key features and their implementation in both the 
construction phase and day to day management for teaching and learning. 
A friendly reminder that we have several ‘meet the teacher’ sessions scheduled for this week. We strongly 
encourage all parents to attend these. These sessions are a great start to information about your child’s 
learning in 2018, and a nice opportunity to start connecting with your child’s class teacher. We urge all 
parents to develop a relationship with their child’s teacher, and we look to the P&C to direct any parents’ 
questions or concerns about their child to the class teacher. The executive, admin staff, school counsellor 
are all here to help but in 90% of situations the class teacher is the very best person to give parents the 
information they are looking for. We do and entrust the P&C will also support us in encouraging parents 
to make mutually convenient times to discuss their child’s learning. Urgent matters are always best 
discussed with the school office or executive. 
Lastly, warm regards for a very happy and positive 2018 at SGPS- there is so much to look forward to, be 
part of and always celebrate at SGPS. 



 
 
 

• President Report 
David Cox presented his report.  
(a) Presidents Report School Major Building and Facilities Upgrades  
At our next P&C meeting we will be joined by members of the Project Reference Group and one of the 
lead architects who are focused on our major school upgrades. These upgrades are significant and there 
is a unique opportunity to come to the school library on Tuesday the 13 of March to see some of the 
options that have been developed and to ask questions and add input into the direction of the building 
works. Some of the P&C executive members, school staff as well as members of the PRG have met to 
review these options and I can’t encourage you enough to come and see the concept plans and foot 
print across the entire school site. Samuel Gilbert is extremely fortunate to be receiving significant 
funding, which will see most of the school site upgraded. These new buildings and upgrades are likely to 
move quickly once approved – so now is a great time to a part of this exciting chapter. Please come and 
be a part of this open presentation.  
 
(b) Welcome to Kindy BBQ 
The Welcome to Kindy BBQ for our Kindy families was a great success. There was a great turnout and it 
was wonderful to meet some new families and to celebrate the first full week of school. Congratulations 
to our Kindy teachers and the staff for a successful start to the year. Thank you to all the P&C volunteers 
and school staff in assisting to serve all the families.  
 
(c) Fun Run 
The fun run on the 28th March is just around the corner. Thanks to Katie Pike for her continued 
preparations.  
 
(d) Fete 
We will be holding a meeting on Tuesday 6 March at 7:30pm in the school hall for those that have put up 
their hand to be part of working through the planning for the Fete. We have continued to see strong 
interest in the event and a great support structure developing with class support. We will ultilise our 
time together to explore our significant event options for this year as well as next year, so this would be 
an excellent time to have input from as many people as possible.  
 

• Treasurers Report 
 
Peter Payne presented a power point presentation. The Key points are as follows:- 

• Several streams of work underway: 
 Transition 
 Bookkeeper 
 Accountancy and taxation review 
 Dashboard report 
 CBP funding 

 
Peter highlighted that there is significant work being undertaken to document the requirements of 
treasurer transition to aid future executive officers.  The main focus now is to review and reconcile the 
P&C finances so a more streamlined accounting process can be managed in the future.  Significant work 
has been spent by many.  
Peter thanked Dale Armstrong, Helen Crowther, Katie Pike, Kim Hilton, Lisa Grainger and Lesley Soper for 
their input and assistance in transition. Peter mentioned in particular Samantha Jones, Kim Miller and 
Brad Lowe for their support, hard work, advice and professionalism. 
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• Band Report 
 
Helen Crowther presented a Band Report.  
What a great start to the new year. The SGPS band program is well and truly rocking!  
 
1. Training Band   
With over 50 children in the training band we have certainly put our new band master Mr Sandham to 
the test. There are still some children who are yet to find tutors, this means that they are struggling to 
set their instruments up to play. Please remember that having a 30 minute outside tutorial is a 
compulsory part of the band program and if they don’t have a tutor the children will rapidly be left 
behind. Thanks to a few musical parents who have stayed around to help set instruments up for some 
children, much appreciated.  
 
2. Dates to remember  
Workshop 1 – 3:00 – 5:30 pm Friday 23 March – notes to go home shortly. This will be small group 
tutorials and full band rehearsals and is an important part of preparation for camp. Please try hard to 
have your child attend this.  
  
3. Band Camp – Wednesday 2 and Thursday 3 May – details to follow shortly. Note there will be a  
parent concert on the Thursday evening.  
We need parents to help with the catering for the workshop and transporting instruments to camp. 
Please consider putting these dates into your schedules now.  
  
4. Invoices  
Band and instrument hire fee invoices have been emailed out this week. You will remember this is for 
term 1 and a deposit for Term 4 as discussed previously. Band camp fees will be invoiced shortly. If you 
have not received an invoice please email Lisa Grainger our treasurer on sgpsband@gmail.com Thanks to 
Lisa for the many hours she puts into the invoicing process.   
 
5. Start and Finish  
Children are to arrive to all band rehearsals at 7:30am to setup so that the band can start playing at 
7:45am. Can all of you please remind your child that they must stay at the end to help pack everything 
away, otherwise it seems to fall to the same small group of children every rehearsal?  
  
6. Volunteering  
The whole band program relies on volunteer parents and teachers, please consider how you may be able 
to contribute your time to make 2018 the best band program ever.   
 

• Canteen Report  
 

A full Canteen update has been placed in the newsletter.  
 
A new menu for 2018 has been sent home with a few changes. The Canteen is working towards meeting 
the new Guidelines set for full implementation by 2020. We have taken off Nachos and the Large Meat 
Pies. There are also a few new additions so please go through it carefully.  
 
A few reminders: 
* Sushi needs to be preordered on Tuesdays for lunch orders on Wednesday and Thursday.  
 
* There is a limited hot food menu on Fridays due to PSSA sport.  
 
* Lunch orders can be made using a paper bag and placed in the lunch baskets in the morning or can be 
done online via Munchminitor.  
 
* If your child is given food from the canteen and is given a note with the cost of this, could it be paid 
promptly back to the canteen.  
 



* Hats are available every day at the canteen. We have a texta to add a name at time of purchase.  
 

The Term 1 roster was sent home last week.  
 
We are looking forward to welcoming our new and existing volunteers. We have a few vacancies on the 
roster. No experience necessary and toddlers are welcome.  
 
 
Vacancies 
Monday 12th February 9-11.15am 
Friday 16th February 11.15-2pm 
Thursday 22nd February 11.15-2pm 
Friday 2nd March 9-11.15am.  
 
* Issues with Munch Monitor were also discussed. Munch Monitor is coming to switch the terminals 
between the Uniform Shop and Canteen. The current situation require the Canteen supervisor to access 
the uniform shop to reboot. Munch Monitor will switch the main terminal to the Canteen. They have 
also suggested that the Uniform Shop EFTPOS terminal be changed to a portable unit but it was agreed 
to not to take any action with respect to this yet.  
 

• Uniform Report 
 
None tabled. 
 

• Building Report 
 
CBP grant process has now been completed by the P&C with the required 30k funds transferred to the 
school and then forwarded onto the AMU in the Department of Education.  Jonathan Bradford then 
compiled the required report for CBP and lodged it before the required deadline.  Many thanks to Peter 
and Jonathan to ensure that a solution was found that meant that the return of the funds to CBP was 
not required. 

 
9. General Business 

 
• Events 

o Kindy BBQ 
By all accounts this was a great success. 

o Fun Run 
A communication note is planned to go out by the end of this week.  Prizes for highest fundraiser 
etc being sought. 
Any changes to the operation of this years fun run will be minor and communicated clearly.  
Both school and P&C are working together to ensure a seamless event again this year. 

o Fete Update 
 
David Cox is planning for a meeting in March to call for an event committee, we need to ensure 
that we make the event something that is manageable.  The P&C is really looking for 
coordinators to form this committee, with the aim for someone to oversee the coordination 
team.  The fete has traditionally generated significant funds, but the focus should most probably 
shift to a wonderful community event that our children love.  All options to consider the 
structure/size of the event will be considered.   
Discussion regarding the Fete included (1) consideration of a project manager/event coordinator 
(2) more effective communication for an event coordinator and volunteers (3) consideration of 
whether the event should run in 2019 in order to give a new team time to plan.  
Communication methods to advertise the March meeting will be many and varied to try to 
ensure that all community members are aware of the opportunity to form a committee. Peter 
and Kim to undertake the drafting of a note for the call of volunteers meeting and members 



were encouraged to contact the Executive with any other suggestions they had to communicate 
for volunteers.  
 
 

 
• Comms Plan 

 
There are a number of guideline/templates being formulated on how the P&C communicates with the 
community, the governance of this is still to be determined. Discussion included:- 
*the intent of the plan is to (1) improve on P&C communications and (2) ensure we are in synch with the 
school and other groups with regards to communications.  
*consideration is being given to the adoption of a social media policy and this would be tabled in a 
future P&C meeting. Peter took the action to share the guidelines that were developed for the SGP 
OOSH.  
*in the interim, those communicating on behalf of the P&C through social media and other 
communication platforms are advised to proceed as usual, using common sense. The key thing is to not 
communicate anything that requires action/involvement of the school without checking/confirming the 
details with them prior to the communication more broadly. 
 

• P&C Conference 
 
There is a federation conference that is upcoming – seek information from the federation web site if you 
would be interested in attending.  David gave general overview of the function of the P&C federation to 
inform some new community members at the meeting. 

 
10. New Business 

 
None was called at the start of the meeting, however the below was discussed. 
 
Phones in the class rooms.  Could we consider to upgrade the school facilities to enable a phone in each class 
room?  It was discussed that we should consider this as part of the completion of the major school upgrade 
being planned. 

 
11. Motions 

 
None called 
 

12. Close of Meeting  
 
9:30pm 

Next Meeting: 7:30pm Tuesday 13 March 


