
Minutes: SGPS P&C Meeting Tuesday 12 June 2018 
 

1. WELCOME 
 
David Cox opened the meeting and extended a welcome to all. 
 

2. ATTENDEES 
 
Lesley Soper, Cathie Barclay, Nicole Adams, Monique Mitchell, Derek Danby, Gillian Appave, Peter Payne, Katie 
Pike, Lisa Parsons, Tym Richardson, Sheryl Naylor, Eileen Tudor, Kim Miller, David Cox, Elizabeth Tye 
 

3. APOLOGIES 
Kim Hilton, Jonathan Bradford, Ryan Thomas  

 
4. PREVIOUS MINUTES 

 
Motion: that the minutes of the General Meeting and the Special Meeting held on 8 May 2018 be confirmed.  
Moved: Peter Payne 
Seconded: Kim Miller 
Accepted by general acceptance. 

 
5. CALL FOR NEW BUSINESS 

 
• Mufti Day and Working Bee: P&C Mufti Day Wed 4th July, Thurs 2nd August, Working Bee Saturday 4th August 

(TBC). 
• Use of Oval during lunch times 
• Learning Transformations 

 
6. CORRESPONDENCE 

 
June 2018 Correspondence report tabled. 
 

7. STANDING REPORTS 
 
(i) President’s Report 

David to send report through.  
Briefly: Year 5 camp. We are looking for ways that the P&C can partnership with the school. Fete and 
mufti days ahead. Welcome Sheryl and looking to finalise the Canteen Supervisor role.  
 

(ii) Treasurer’s Report 
 

• Peter presented the Treasurer’s report.  
 
 

  
12 June 2018 - SGPS 
PC Treasurer's Repor 
 

• Key points:-  
o Spent 2/5th of budget this year.  
o Finalising transition of bank accounts 
o Stage (i) Accountancy Review underway. 
o ACNC registration and audit (new auditors appointed). 2017 audit about to be 

underway and then ACNC will be done.  
 
 



• Other Highlights: - 
o Canteen uniform and band all making a profit. Fundraising target almost 

achieved.  
o Voluntary contributions levels achieved but much lower than historically 

collected.  Peter to organise to send out voluntary contribution reminder letter 
o Review of permanent part time vs casual appointment. Landed on casual 

appointment in the context of what the Fair Work Commission requirements 
are, particularly with respect to leave entitlements 

o Organised Workers Compensation Insurance. 
o Need to position ourselves moving forward given the building development and 

the opportunities that will require the P&C’s support ahead.  
 

(iii) Principals Report 
 
Thank you parents and the school community for your support as I continue to act in this position.  
Current enrolment is 780. 
 
Follow up:- 
1. Science Room 

Options – OOSH could use it, sell the building to an external person, sell the building to OOSH. At 
the last PNG meeting there is still some debate about who pays for the relocation on site. 
Michelle Johns was absent from this meeting. Further clarification will be sought once P&C have 
made a decision.  

2. Technology in the new build 
The DoE fund the technology in the new rooms. This will mean all new rooms will get the latest 
interactive boards (IB) and the installation of basic Wi-Fi. School to discuss at a later date cost to 
upgrade the Wi-Fi. 

3. Crossing Supervisor Application 
Outcome: RMS advised that the crossing on Ridgecrop Drive does not meet RMS requirements. 
See attached outcome advice.  

4. 2C Teacher Semester 2, 2018 
Mrs Eileen Tudor will teach 2C in Semester 2.  

 
  Creating a Culture of Excellence 
  Our focus continues to be on providing an excellent education for every student, every day.  
  Highlights since Week 2 

 Successful Year 5 & 6 camps 
 Recipient of the Cross Country Champion School Trophy 
 Completion of NAPALAN in Years 3 and 5 
 Anti-Bullying program – The Power of One 
 Year 3 excursion to Gibberagong and S3 to CHHS Musical 
 Quality Teaching and learning in every classroom by every teacher 

I would like to take this opportunity to thank the staff and executive for the work they do daily to 
ensure that your children/our students are learning and progressing. I am fortunate to be leading an 
excellent executive team and staff.  

 
 
  Transformation of Learning /FF 
  Vision: Transform teaching and learning by redesigning existing spaces within the school.  
  Process: 

1. Identify the purpose and rationale for the transformation, considering the learning modes 
required to achieve the learning intention in the space and for further focused teaching and 
learning.  

2. Examine and use current research to design a space informed by this research on future-focused 
learning, space design and how space impacts learning.  



3. Redesign an existing school space as a flexible learning space (pilot) – 2 Year 4 classes will be 
involved, with fit out done during the school holidays. Classrooms will be open to parents in the 
afternoons to view. 

4. Build teacher and student capacity to support and build the skills, knowledge and confidence 
needed in the effective use of the learning space.  

5. Build collective vision – collaborate and work together as a community to build an effective and 
meaningful vision that focuses on learning for our students and your children.  

 
Playground Spaces 
The decision to timetable different children’s access on the field to play was made to reduce the 
number of children playing in this area and also to;  
1. Minimise the number of incidents occurring due to cross over of games 
2. Reduce the ‘dust storm’ 
Priority is given to older children. Possible P&C initiative? Creating a bush playground to open up 
another play space 
 
The executive will review this change at the end of the term and will also hear from the children 
through the SRC about how they feel about it. I am also happy to hear feedback or solutions from 
the parent community. Children’s safety is our number one priority.  
 
OOSH Lease Renewal  
Steps so far…. 
 Meeting with DoE Asset Manager Michelle Johns and Hills Director Jo Marshall 
 Lease will be renewed 
 Community surveyed and results provided to Helen, Peter and Lesley. 

I am currently drawing up the lease agreement with the Asset Management Team. I am hoping this 
will be completed and submitted by the end of the term.  
May have to consider vacation care at some time in the future. 
 

Request for School 
Crossing Supervisor  
 

8. SUBCOMITTEE REPORTS  
 

(i) Band Report 
 

  No report provided.  
 
(ii) Canteen Report 
 
No report provided.  
 
(iii) Uniform Shop 

 
On the 4/6 we welcomed Sheryl as our new uniform shop coordinator. Sheryl is settling in well 
to the role and is currently being guided by Jacqui, Dale and myself. 
 
I would like to take this opportunity to thank Jacqui for her assistance over the past few weeks 
while Tym and I searched for Dale’s replacement. Jacqui, one of the canteen supervisors and 
a regular volunteer in the uniform shop, took on the role at a moment’s notice and for this we 
are eternally grateful. Not only has her assistance as temporary coordinator been exceptional, 
but her computer skills have been of great advantage when dealing with the unpredictability 
that is Munch Monitor.  
Thanks also needs to go to Dale, not only for all her wonderful years as uniform shop 
coordinator, but also for keeping the supplier relationship going and continuing the book 



keeping throughout the search period even though her new role is full time. Dale has also 
committed to assisting Sheryl in any way she can moving forward, for which we are very 
thankful. 
 
On the uniform shop front we are currently out of some winter stock, including some sizes of 
boys long sleeve polos and girls long sleeve blouses. We appreciate everyone’s patience while 
we await their arrival which will hopefully be in the coming week.  
In regards to Munch Monitor, as mentioned, the system is still extremely unpredictable. Over 
the past couple of weeks there have been issues with dropping out and online orders going 
missing from the system. In addition, the system is very slow to run and can be extremely 
frustrating to use. Just last week we had a parent needing to return 10 items for a refund. 
With not only the system running slowly, each individual item requires a 3 step process in 
order to process it though for refund. This includes multiples of the same item. As you can 
imagine, this process is very slow and took close to 20 minutes to perform. During busy periods 
this is frustrating not only for staff but also the parents waiting.  
 
Finally, I also wanted to address the number of lost property the school has been dealing with. 
I’m sure we’ve all seen the mountains of hats and jackets outside the staff room windows. I 
have been doing a little research into how this could possibly be reduced and I wanted to bring 
it to the attention of the school and P&C that there are now labelling options for jackets and 
hats that include an identification code. How it works is that when the hat or jacket is 
purchased it comes with a unique code on the label. The parent enters this code online. When 
the hat or jacket then ends up in lost property the code is scanned and the parent gets an alert 
telling them that their missing hat or jacket is in lost property. Obviously with not wanting to 
add work to the school’s already busy schedule by scanning codes, Sheryl and I were discussing 
the possibility of lost property clothing then being handled by the uniform shop if such a 
system were to be introduced. If this is something that the P&C thinks may be of benefit to 
the school community, then I am happy to look into the system further. 
 
ET to pull building report and replace with Flexischools as a standing item with a view to 
transition in the 2019 school year.  

 
 

9. BUSINESS ARISING FROM PREVIOUS MEETING 
 
(i) Science Room 

 
There is an opportunity for the SGPS community to consider the future use of the existing P&C 
donated science building. Under the current options for the school upgrade, this building needs to be 
either moved to a new location on the SGPS site or removed. The options under consideration include: 
 
• either to retain or dispose of this building  
• if retained, what should be its future use? 
• where it could be located on the school site?   
 
This is still being clarified. At the last PNG meeting there was still some debate about who pays for the 
relocation on site. Michelle Johns was absent from this meeting. The P&C expressed a preference to 
retain the space where the costs of moving the Science Room can fall in as part of the development 
costs. Preference is to retain the building. Confirmed that this would not result in the school receiving 
less in terms of the infrastructure upgrade. OOSH would not buy the science building but would be 
interested in potentially using. Possible to relocate near basketball courts / behind the bins? Further 
clarification will be sought from the DoE by Derek Danby which will enable the P&C to make an 
informed decision. 
 
 
 

 



(ii) LollyPop Crossing 
 

See Principal’s report. Peter and Jonathan to look at progressing Lollypop.  
 
 
10. GENERAL BUSINESS 

 
• Fun Run Update: Prizes handed out last week – students have until this Friday to report any issues with 

prizes.. Invoice to be paid this week.  
• Mother’s Day Stall: We sold 2270 items bring in takings of $7,467 and a profit of $3,162.  
• Trivia Night: Scheduled for Sat 8 September School Hall. Theme: Spring. Thanks to the Sarah and Al 

Dowthwaite for organising.  
• Uniform Shop: Appointment made. We welcome Sheryl Naylor to the position and to our school 

community.  
• Canteen Supervisor: Helen and Kim working on this. Would like to see that done by end of the Term. We 

do have an ideal candidate but we need to follow proper processes. David to take that back up with Helen.  
• Fete Update: Fete meeting held. Good to see a large increase in volunteers. A primary sponsor has been 

confirmed: Guardian Realty. Staff will volunteer on day. They will also support with letter box dropping 
with their material. Meeting held with Allcott and noted their generous support. This enables funds to be 
maximised. Coordinators locked in for key areas. Discussion with executive staff about what the school 
would like to do to support the Fete. Looking for something that the school is comfortable with. Website 
and communications like Fete newsletter updated every fortnight. Rides update: three new rides to come 
in. Looking for something for every age group. Draft budget almost ready. Next Fete meeting on Thursday 
14 June.  

 
 

• New Principal Update 
Process ongoing. Looking to conduct interviews in Week 9 or 10.  
 

11. NEW BUSINESS 
 

• Mufti Day: P&C Mufti Day on Wed 4th July and Thurs 2nd August. 
• Working Bee Scheduled for Saturday 4th August: not going to go ahead but may need to identify some 

areas we need to address so that the grounds are ready to go for the Fete. Noted new GA starting this 
week (school has 2 GA’s)  

• Use of Oval during lunch time: this is subject to review at the end of Term 3. 
• Accountancy Review 

(i) Stage 1 report from Cruz ad Co provided.  
o There was a recommendation about how to keep accounts. This process has already started. 

Difficulty with years prior to 2017. A lot of legacy accounts that still need to be closed out.  
o Uniform shop: discrepancy between uniform shop and sales. Operated on an annual stock take. 

Recommendation is we have a more regular stock take. The stock sitting in balance sheet is of 
nominal value.  

o GST: Katie has offered to look at this issue. We sit on threshold with uniform shop and band.  
o Once we become registered for GST we will be required to have a bookkeeper who is a registered 

tax agent. From a GST perspective any sales from the Uniform shop will be included in counting 
toward threshold. The Band Fees for hiring will attract GST as well. As soon as we hit the threshold 
we will have to charge GST. We need to start assigning classes in Xero (cost centres) so each sub-
committee would have a class. All the accounting for past Fete done in Xero. Fete should become 
a single ledger entry.  

o Emphasis will be on cleaning up bank accounts and the rest will be done in due process. 
 
 
 
 

 



(ii) Next step:  
o Peter going to meet with Sam and Simone and come up with a project plan to address 

each of the items. A lot will be addressed by Simone. Also wanted to say that Simone has 
been an invaluable assistance.  

o Bookkeeper/Xero will become central place of information. Central point of information. 
Share point set up and having one location for information.  

 
(iii) David: Everything migrated from Google to Microsoft Office 365. Administrative access can be 

given.   
 

(iv) • Building Fund term deposit – No time has yet been given as to when the $220k needs to be 
paid to DOE for hall. Term deposit will mature (and rollover) on 15 June. May not need to repay 
until late 2019. Derek Danby to follow-up. 

 
 

12. Close of Meeting  
 
9:29pm 

Next Meeting: 7:30pm Tuesday 14 August 

 
 


