
SGPS P&C AGM Tuesday 13th November 2018 
 
Meeting opened: 8:23pm 
 

1. WELCOME 
 

Dave Cox welcomed to the AGM.   
 

2. ATTENDEES 
 
David Cox, Ryan Thomas, Jonathan Bradford, Monique Mitchell, Kim Hilton, Greg McLaren, Gill Appave, 
Eileen Tudor, Helen Crowther, Lisa Grainger, Sheryl Naylor, Katie Pike, Tym Richardson, Kally Mitchell, 
Joanne Sikorski, Kim Miller, Peter Payne, Nicole Wheeler, Lesley Soper, Elizabeth Tye, Dale Armstrong 
 

3. APOLOGIES 
 
Nicole Adams, Cathie Barclay, Belinda Mason, Janetra Nuttall  
 

4. PREVIOUS MINUTES 
Minutes of most recent AGM P&C meeting 14th November 2017 were sent electronically with Agenda for 
meeting. 
 
Motion 
To accept the Minutes of the SGPS P&C AGM dated 14 November, 2017 as a true and accurate reflection of 
the meeting 
 
Motion proposed by Ryan Thomas 
2nd by Jonathan Bradford 
Passed by general consensus  
 

5. STANDING REPORTS 
• Principal’s Report 

 
Mr Greg McLaren took the opportunity to thank the previous office bearers of the school P&C and those who 
have contributed to the life of the school who are finishing this year.  

 
• Treasurer’s Report  

(Peter Payne) 
Our Treasurer, presented a summary of the financial position of the P&C to the AGM Meeting. The key 
point is that revenue has recovered this year but we still need to build this. Stage 2 of the accountancy 
review has almost been completed. Peter thanked those who have significantly contributed to this 
process.  
 
The AGM Financial Report for 2018 together with Profit and loss statements along with balance sheets 
presented as part of the AGM. are embedded below: 

 

AGM 2018 Balance 
Sheet.pdf

AGM 2018 Profit 
Loss by Division.pdf

AGM 2018 Profit 
Loss.pdf

AGM Financial 
Report 2018.pdf  

 
 

• President Report  
(David Cox) 
The P&C has experienced a very productive year in 2018. We have been able to build upon the legacy of 
our faithful volunteers and have enjoyed working with Derek Danby and now Greg McLaren in serving our 
school together.  



 
 
 
Events & Fundraising 
We have once again run a busy schedule of events across the various arms of the P&C. Our events are 
always split between social and fundraising where some events provide both aspects and others may 
purely be about building social and community culture. 
Careful consideration goes into not over burdening our families and volunteers to ensure we get the best 
value out of every effort. 
As usual the efforts of the SGPS community has resulted in many successful fundraising events throughout 
the year, including the Fun Run, BBQs, Fathers Day and Mothers Day and Fete. Approximately $157,000 
was raised which is a fantastic outcome from our collective community. 
The big event for 2018 was the Great Fete. This event could not have happened if not for the 
determination and commitment of so many people. A highlight for me was certainly seeing so many 
families and members of the community participating and supporting our school. 
It was great to celebrate this year with the many people whom took on particular roles and functions to 
ensure the Fete happened. I cant say thank you enough. My special thanks to Jayco and Guardian this year 
for backing us and ensuring the Fete was a huge success. 
 
P&C Staff 
We have had some changes in the P&C staff for both Canteen and Uniform shop this year.  
We were saddened to have lost Judi and for her family as they grieve the loss of their Mum and Wife. We 
pay tribute to Judi and her service to our community – she will continue to be missed. 
We give thanks to Dale Armstrong and her service to the uniform shop and welcomed Sheryl Naylor into 
the uniform shop position. 
We welcomed Jacqui Cumming into one of the Canteen Supervisor positions.  
We have been able to address contracts and bringing them up to standard this year to ensure the staff are 
operating on current and relevant Fairwork standards. 
We are grateful for our staff for whom go above and beyond to ensure our school is served well. 
Social 
The many social aspects of our school has once again been vital in bringing the children, families and staff 
of the school together. This starts early in the year with the Kindy BBQ, Fathers Day BBQ, Father/Son Camp, 
and Ginger Bread house decorating. We look forward to the Carols under the COLA on December 14 and 
the chance to celebrate the year coming to a close together. 
We will continue to develop the class parent network into 2019 as a vital way to engage at a class/year 
level. Greg McLaren and the P&C Executive are already working on our approach in 2019 to be even more 
effective as we seek to introduce resources and speakers who can help to equip our families with tools to 
use at home. 
OOSH 
Our Samuel Gilbert OOSH, is loved so much by the families of the school. I am delighted to report that the 
new license has been signed and provide an ongoing tenure for our OOSH to continue to deliver a well 
rounded, exceptional experience for families. The P&C look forward to continuing engagement with the 
OOSH and having a new license, being able to focus on delivering great outcomes for the community. 
Thankyou to the commitment of the OOSH executive to ensuring they uphold transparent value and 
accountability in their determination to get the right license outcome. Thankyou also to the support of 
Derek Danby and the efficient action of Greg McLaren in their recognition of the exceptional OOSH 
standards and to supporting the renewal of the license and the ongoing relevant categorisation.  
Recognition of Volunteers 
It is such a great opportunity to thank our many, many volunteers. We have felt a really positive growth 
in our volunteer numbers this year. It makes such a huge difference to be able to share the volunteer 
requirements together. I am sure that every volunteer this year have been able to establish and build on 
community friendships as they serve together. I have been aware of some really tough life issues this year 
for members of our school and I have been so impressed to see the community rally in support behind 
friends, ensuring upmost respect and dignity is maintained. This wouldn’t be possible if our community 
didn’t look out for one another and take the rare moments to volunteer alongside one another.  
Communication 



We have continued to build on our communication channels this year. The main P&C website was 
migrated and updated to allow non-technical users to contribute to the content. The Facebook pages are 
a constant source of reminders and news. The school AP has also been great to have access to, we have 
ensured to use the AP appropriately when required to. 
P&C Management 
The P&C has used this year well to enhance our operations and effectiveness to ensure our time is spent 
wisely, and we are governed well in our accountability. We have employed a Bookkeeper this year who 
has worked hard to bring the processes up to an efficient standard. We have worked with external auditors 
to ensure we are meeting our obligations and running a clean set of accounts. We have centralised office 
bearers to ensure we have sitting members who are directly connected to our various P&C operations. 
We have migrated our systems from Google to Office 365 migration for email and document management 
and we have completed Website migrations for the P&C and Fete websites. 
 
Executive for 2018 
This year’s Executive have all contributed and represented our families well. It is encouraging to me that 
the executive is largely looking to be the same. I want to thank Nicole Adams and Lisa Parsons as their 
respective time as executive members comes to a close. Both Nicole and Lisa will continue to serve our 
school as is their nature to do so. Thankyou Nicole and Lisa on behalf our of whole school P&C. 
At the time of writing this report I am optimistic about the new members joining us who once again are 
already significant volunteers in the life of the school. 
We are thankful for all of our volunteers and our P&C executive for your service and look forward to 
continuing to volunteer with you for the benefit of our community into 2019. 
I hope to be able to continue to serve our community in the role of President for 2019 and I want to the 
many people that support me to ensure I can be as effective as possible in my role. 
 
As a result of the positive financial position of the SGPS P&C, our P&C President, David Cox presented a 
cheque to Mc Greg McLaren on behalf of the school community for the sum of $41,589.55.  
 
 

• Band Report 
(Dr Helen Crowther) 

• The band program at Samuel Gilbert has enjoyed another successful year in 2018. We started the year 
with over 100 students joining the program. We continued with our three band format and added Mr 
Richard Sandham to the team directing the training and concert bands whilst Mr Mark Strykowski 
continued to direct the performance band.  

• This year we re-introduced band shirts for performances which have looked great and received many 
positive comments. 

• During terms one and term three band students gained much benefit from attending band workshops. 
Workshops are a very important part of the band program. They are a great opportunity for intense 
tutorials (conducted in small groups) and extended whole band rehearsals as they prepare for upcoming 
performances.  

• In Term Two, students attended the two day Band Camp at Vision Valley, Arcadia – a much anticipated 
experience for many band students. Students received music tuition from our band conductors as well 
as specialist tutors, and were also able to enjoy outdoor recreation activities on day two of camp. The 
highlight was the Evening Concert, where family and friends were able to see and hear the progress 
being made by each band. This was expertly organised by Sharyn McGregor and I thank her for the 
hardwork she put into this despite the fact her own children were unable to attend. 

• School based performances have included education week, Castle Towers, Grandparents Day, the School 
Fete and the inaugural SGPS performing arts showcase. The bands have also had a number of 
community based performances that they enjoy each year. This year bands performed extremely well at 
the Hawkesbury Eisteddfod. The Concert Band has performed at Karonga School and Performance Band 
will perform at Castle Hill Anglicare shortly. 

•  We are currently in the process of finalising instrument allocations for the 2019 training band and to 
date have completed blow tests.  



• The success of the Band Program would not have been possible without a dedicated group of parents 
and teachers who make up the Band Committee.  I would like to thank each of them for their ongoing 
support and hard work during the year.   

• On behalf of the Band Committee, the band students and their families, I would thank both band 
masters for their commitment and enthusiasm, they are both invaluable. 

• Finally, thank you to the parents of our band members who ensure their children arrive regularly at 
rehearsals and performances, and volunteer to assist for extra activities when required. The core group 
of parents is small in number and we would be keen to welcome more members in the coming year. 

• I will be continuing as chairperson in 2019 and look forward to working with Victoria Elias as treasurer 
and Lisa Grainger as secretary. 

 
• Banking Report 

Nothing tabled.  
 

• Student Banking Report 
 
Our School Banking Coordinator, Jacqui Cumming reports that $1,727.00 in commission has been 
received in 2018. 

 
• Canteen Report  

 
(Kim Hilton) I would like to begin my report by acknowledging the passing of one of SGPS’s longest serving 
volunteers and Canteen Supervisors Judy Naudi. After a short but brave battle sadly Judy passed away this 
year. She will be warmly remembered for her giving nature, great sense of humour and an amazing mum 
to her wonderful children and grandson who she was able to meet shortly before her passing. At her 
service of remembrance her husband Dean mentioned that she was grateful to have received her Life 
Membership to the P&C last year. Her memory will live on forever in our hearts. 
In 2018 we were able to appoint Jacqui Cummings as our second Canteen Supervisor. Jenelle and Jacqui 
have worked hard to ensure that the Students and Staff of SGPS are well fed. I thank them for the 
wonderful job that they do. 
This year the Canteen Committee again ran the Easter Raffle. There were very generous donations from 
the community and we were able to hand out 10 prizes per grade this year. The raffle raised approximately 
$2000.  
I would like to thank Kim Miller and Elizabeth Tye for taking over the Mother’s Day this year from the 
Canteen Committee. Your work in preparing and organising the stall was amazing and again heard so many 
mums grateful for the gifts that their children had purchased.  
The canteen has been called upon to cater for a number of events held within the school. Thanks to Jenelle 
and Jacqui for doing these. We have also served tea and coffee for Open Day. It was lovely to have a few 
new parents come and help prepare and serve Morning Tea for Grandparent’s day. Wow there seems to 
be an increase every year in how many people attend. Thanks again for your help on this massive day. 
This year we saw some favourites disappear from the canteen menu to fit in with the new guidelines that 
have been introduced. We had hoped that more suppliers would have had new products in place by now 
but these seem more likely to arrive in 2019. We have got a new supplier for the slushies. Prices and 
products are reviewed by the Supervisors and the committee twice a year and adjusted accordingly. 
There were 2 purchases made by the canteen this year as we needed to replace the drinks fridge and the 
safe in the canteen.  
The Canteen Supervisors and Committee continue to encourage more volunteers, late last term and into 
term 4 we are noticing a number of our volunteers unable to do their shifts for a variety of reasons. This 
is an area we need to work on to ensure the canteen stays open.  How we do this is an interesting 
question? Thanks again to our committee who have stepped in at a moment’s notice. 
The canteen committee meet in October and had their AGM. 
The Executive for 2018/2019 
Chairperson: Jodie Kirby 
Treasurer Georgie Brown 
Secretary Jacqui Cumming 
Committee Dana King, Jodie McBride, Dale Armstrong, Jenny Zhang, Sally West 
 



Thanks again to all our committee members in 2018, it’s been lovely having your support and hope to see 
you again on the Canteen Committee. We would also welcome any new members too!!! 
 
On a personal note after 9 years at SGPS, 8 years as a canteen committee member and 5 of those as 
Chairperson it’s time for me to move on. It has been a wonderful way to meet lots of people and make 
some very special friendships. Volunteering is very rewarding and although there are always a few bumps 
in the road, don’t let them sway you from helping! Our ultimate goal is putting smiles on our children’s 
faces and making their schooling and education as fun and as successful as possible. Wishing SGPS 
students, staff and community many, many more years of success. 

 
• Uniform Report 

(Sheryl Naylor) 
This financial year from October, 2017 until May 2018, the Uniform Shop was managed ably by Dale 
Armstrong. After approximately three years of dedicated work in the shop. Dale moved on to her new 
fulltime position. I am sure she is sadly missed. From the 18th May until the 3rd of June the store was kept 
going with the assistance of the volunteers who did a great job. 
 
I started at the beginning of June, in the middle of second term, and with the able help of the volunteers 
soon learnt the ropes. I would like to thank them for all their assistance and for making me feel welcome 
– Lisa, Jacqui, Maggie and Louise. We experienced ongoing problems with internet drop outs. Munch 
Monitor, lost orders and eftpos machine issues. Eventually these were all resolved. We were also 
hampered by lost and late deliveries, which resulted in many back orders. Thankfully the parents were 
very understanding  
 

• Sub-Committee meeting for Term 3 was held on 1/11/18 
 
. Next meeting we will review our Suppliers [new and old] with regards to:- 
. meeting our criteria 
. samples of replacement or new items 
. price comparison 
 

• Lost Property re RAGTAG’D  
 
 “Spartan School Supplies” will do a 3 month free trial and they are suggesting Term 2 next year when it 
will be more likely for students to remember to bring jackets. 
They will provide the following free of charge: the cupboard, educational material for parents, signs to 
display around the school, tags, a seamstress for 2 days to sew tags into our stock [jackets] and into 
current jackets the children own. Documents mentioned include the following system benefits:- 
. No apps required 
. No personal information given 
. No battery required 
. Washing machine and dryer safe 
. No wi-fi or GPS involved….tag is only scanned in cupboard by sensors. 
 

• Kindergarten Transition – thank you to the volunteers who assisted me during this very busy three 
weeks. 
 

• WHS  
 Air conditioner replacement: 
. Quotes came in as follows:- 
     -“Harvey Norman”…$428 for a Kelvinator 1.6kW, $489 for a 2.2kW 
     -“The Good Guys”...$529 Kelvinator 1.9kW 
NB All wall mounted reverse cycle. 
 

• New Stock Items 
Baseball caps: 
. We now have a sample in navy with lemon embroidery to show the school executive. 



. A decision needs to be made if PSSA teams only will wear them, or whether the whole school will be 
allowed to do so as an option for Friday sport. 
 

• Loan Blazers for Public Speaking Events: 
After reviewing the quotes that came in at $200 plus per blazer, it was decided to investigate the cost of 
purchasing some navy blazers from ”Lowes” and getting them embroidered. 
 

• Building Report 
 
No formal building report was issued. 

 
At the conclusion of the Presentation of Subcommittee Reports, David took the opportunity to thank all 
subcommittee’s and their members for their hard work which was endorsed by consensus by all present 
at the AGM.  

 
6. General Business 

 
• Life membership 

There were 2 nominations that were recommended by the subcommittee, Jackie Coleman and Kim 
Hilton. These two individuals were nominated and supported by the subcommittee. 
These two nominees were individually voted on by those financial members present at the AGM and all 
were endorsed to be life membership recipients.  
Kim Miller endorsed the nomination for Kim Hilton and in particular for all the little things she does to 
thank the community.  
Motion to nominate Kim Hilton and Jackie Coleman: Kim Miller  
Motion 2nd: David Cox 
Motion passed unanimously.  

 
• Budget discussion 

 
Peter acknowledged the hard work Kim Miller has put in to preparing the Budget for 2019.  
David explained context. It is a cautious approach moving forward. The voluntary contribution will go back 
on to the school invoice. Hopefully next year the levels of contribution will be improved. David mentioned 
the collaborative approach by the P&C and the School to work together to determine the priorities moving 
forward. Also aware of the context of the proposed major build and the need to consider the initiatives 
and priorities of the school as they grow.  
Kim mentioned in the Budget that where items approved for the budget we will be able to proceed more 
efficiently without requiring secondary approval. 
The P&C are expecting similar revenue and costs from Canteen and Uniform shop in 2019.  Band income 
may adjust depending on numbers and fees and costs will be determined in Term 1. The School 
Bookkeeper will be retained and scope will be amended to include support to the Band Committee.  

 
Budget was presented by Peter and Kim and is embedded below.  Budget can be amended as required. 
 

SGPS PC 2019 
Budget v3.pdf  

 
Budget on notice is to be endorsed. 
Motion proposed by David Cox 
2nd Peter Payne 
Passed by general consensus. 
 
 
 
 



7. Motions: 
• The Appointment of K&S Black as SGPS P&C Auditors for 2018 and 2019 Financial Years with the 

acceptance of a quote issued by K&S Black for the amount of $1895 (+ GST) (2018) and $1945 (+GST) 
(2019).  
Motion proposed by Peter Payne 
2nd: Jonathan Bradford 
All voted in favour. Motion carried.  

 
8. President of the P&C declares all positions vacant 

 
9. Election of 2018-19 SGPS P&C Office Bearers and Executive Committee (chaired by School Principal) 

 
• President  

David Cox was nominated and accepted the position 

• Secretary 
Elizabeth Tye was nominated and accepted the position 

• Treasurer 
Peter Payne was nominated and accepted the position 

• Vice President – 2 positions 
Helen Crowther and Kim Miller were nominated and both accepted the position 

• Executive Committee – 6 members 
Ryan Thomas was nominated and accepted the position 
Katie Pike was nominated and accepted the position 
Belinda Mason was nominated and accepted the position 
Tym Richardson was nominated and accepted the position 
Jonathan Bradford was nominated and accepted the position 
Nicole Wheeler was nominated and accepted the position 

 
10. Election of 2018-19 SGPS P&C Canteen Committee 

 
• Chairperson – Jodie Kirby 
• Secretary – Jacqui Cumming 
• Treasurer – Georgie Brown 

 
11. Election of 2018-19 SGPS P&C Band Committee 

 
• Chairperson -Helen Crowther 
• School Co-ordinator – TBA 
• Treasurer – Victoria Elias 
• Secretary – Lisa Grainger 

 

11. Election of 2018-19 SGPS P&C Uniform Shop Committee 
• No nominations – to be formed at a later date 

12. Banking Actions 
 
Proposed by President 
Motion:  

A. The P&C authorises the following changes to all Westpac General Account signatories: 
1. Removal of all signatures  
2. Addition of David Cox, Peter Payne, Helen Crowther, Elizabeth Tye,  Kim Miller. 

B. The P&C authorises the following changes to the Westpac Uniform Shop Account signatories: 
1. Removal of all signatures  
2. Addition of David Cox, Peter Payne, Helen Crowther, Elizabeth Tye, Kim Miller 

C. The P& authorises the following changes to the Westpac Building Fund Account signatories: 
1. Removal of all signatures 
2. Addition of David Cox, Peter Payne, Helen Crowther, Elizabeth Tye, Kim Miller  



D. The P&C authorises the following changes to the Westpac Canteen Account signatories: 
1. Removal of all signatures  
2. Addition of David Cox, Peter Payne, Helen Crowther, Elizabeth Tye, Kim Miller 

E. The P&C authorises the following in relation to the Westpac Band Account and Term Deposit signatories: 
1. Removal of all signatures 
2. Addition of David Cox, Peter Payne, Helen Crowther, Elizabeth Tye, Kim Miller  
 

F. The P&C Authorises the following in relation to the Commonwealth Bank Band Account and Term Deposit signatories : 
1. Lisa Grainger and Helen Crowther to be maintained on existing Band Account until such time as the transition to 
Westpac is complete whereby the intention is for the signatories to be removed and the accounts to be closed. Signatories 
for the Westpac account and term deposit are as noted above. 
 
The Motions A-F were proposed by: David Cox 
2nd: Peter Payne 
The Motions A-F were passed unanimously.  

 
  

13. Close of Meeting  
 

9:39pm 


